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THE SUPREME COURT OF NEVADA
invites applications for the position of:

Business Systems Support Specialist

SALARY: $35,328.96 - $51,281.28 Annually
DEPARTMENT: Information Technology
OPENING DATE: 03/18/22

CLOSING DATE: Continuous

DESCRIPTION:

The Nevada Sup eme Cou tis cu ently looking to fill multiple ent y level Business Systems
Suppo t Specialist positions in Ca son City and/o Las Vegas, Nevada. This is a g eat

oppo tunity to join a top-notch team with oom fo continued advancement! The successful
candidate will have:

1. Strong_customer service skKills;
2. Ability and willingness to learn technological skills quickly;
3. A knack for attention to details;
. Fast paced organizational skills &;
5. Strong_ communication skills.

The Sup eme Cou tis looking fo the ight candidate to train and join the team! If you a e
looking fo a p omotion, ca ee change, o anything in-between, the successful candidate will
eceive hands on t aining, be accompanied on cou t site visits, and have the oppo tunity to lea n
cou t business p ocess f om othe s within the team. This is a g eat position fo those individuals
looking to make a change and lea n mo e about the cou t system. Teache s, call cente
employees, and cou t cle ks a e encou aged to apply.

If you a e inte ested in lea ning about the cou ts and making a diffe ence in the justice system,
this position is fo you!

fte an initial t aining pe iod, the e may be an oppo tunity fo a hyb id emote/in-office schedule.

EXAMPLES OF ESSENTIAL DUTIES:

The position assists cou t use s via phone and email with cu ent cou t systems and issues they
may be having, including answe ing questions about cou t business p ocesses and p oviding

t aining on how to use applications. The position is also esponsible fo maintaining databases,
ensu ing systems contain accu ate info mation, and c eating epo ts.

TYPICAL QUALIFICATIONS:
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G aduation f om high school o equivalent and expe ience in custome se vice, basic compute
skills, and st ong communication skills both o ally and in w iting; OR an equivalent combination
of education and expe ience.

SUPPLEMENTAL INFORMATION:

COVID-19 vaccination is equi ed as a te m of employment, effective anua y 31, 2022.
Reasonable accommodations will be conside ed.

Nevada offe s sunshine and ec eational oppo tunities abound including golfing, biking, off-
oading, hiking, skiing, and fishing. Nevada's beautiful landscape, exciting adventu es, and
th iving economy a e just a few of the easons to join the Silve State wo kfo ce!

dditional benefits include: medical, dental, life and disability insu ance p og ams; pa ticipation
in the public employees' eti ement plan; 11 paid holidays each yea ; acc ual of 3 weeks of
annual leave and 3 weeks of sick leave each yea ; no state income tax; public se vice loan
fo giveness; flexibility; and a wo k life balance beyond compa e.

APPLICATIONS MAY BE FILED ONLINE AT: Position #00112
https://www.nvcourts.gov/ BUSINESS SYSTEMS SUPPORT SPECIALIST
EK

201 S. Carson St. Ste. #250
Carson City, NV 89701
775-684-1700

HR@nvcourts.nv.gov
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